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1. OBIIME ITOJIOKEHUA

1.1.  Hacrosuee Ilosio:kenne 0  3amuUTe  MEPCOHAJIBHBIX  JAHHBIX
Pa0OTHNKOB YCTaHABIMBACT MOPSAIOK MOTyUeHUs, yueTa, 00pabOTKH, HAKOTUICHUS U
XpaHEHUs] JIOKyMEHTOB, COJEpIKAaIlIUX CBEICHHUS, OTHECEHHbIE K IEPCOHAJIbHBIM
JaHHBIM PAa0OTHUKOB JIOIIKOJIBHOTO 00pa30BaTENbHOrO yupekaeHus. PaboTHukamu
CUMTAIOTCS JIMIA, PA0OTAIOIIKE B AETCKOM Caay IO TPYJOBOMY JIOTOBOPY.

1.2. Henpro HacTosAmero IlonoxkeHus sSBIsSETCS UCIOIHEHUE 3aKOHOAATENIbCTBA
P® B 06mactu 3a1UTH IEPCOHATBHBIX JAHHBIX.

1.3. Hacrosmee 1lonoxenne o 3aMTe MEPCOHAIBHBIX JaHHBIX MOAMNUCHIBACTCS
pykoBoautenem JIOY, u Bce paOOTHUKH JTOJDKHBI ObITh MHUCHMEHHO IO/ POCIHCH
O3HAKOMJICHBI C HUM.

2. IOHATHUE U COCTAB TIEPCOHAJIBHBIX JTAHHBIX

2.1. Tlog mepcoHanbHBIMU JAHHBIMH PAOOTHUKOB IMOHMMAETCs MH(pOpMaIus,
HEeoOXouMasi pabOTOAATENIO B CBSI3U C TPYAOBBIMH OTHOIICHUSIMU M Kacarolasics
KOHKPETHOTO pabOTHHUKA, a TAK)KE CBEACHUS O (paKkTax, COOBITHIX U 0OCTOATENbCTBAX
YKU3HHU paOOTHHKA, MO3BOJIAIOIINE UICHTU(DHUIIMPOBATH €0 JTUYHOCTD.

2.2. CocraB nepcoHaNbHbBIX JaHHBIX paOOTHUKA:

- aHKeTa;

- aBtoOmorpadus;

- 00pasoBaHue;

- CBEJICHHUSI O TPYJOBOM U OOILIEM CTaxe;

- CBEJICHHUSI O IPeabIAYLIEM MecTe PaboThI;

- CBEJICHHUSI O COCTABE CEMbH;

- TIACTIOPTHBIE TaHHBIC,

- CBEJICHHS O BOMHCKOM YUETE;

- CBEJICHMS O 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJCHMS O COLIMAJIbHBIX JILIOTaX;

- CIEUUATIbHOCTH;

- 3aHMMaeMas JOJKHOCTb;

- paszmep 3apabOTHOM MIATHI;

- HaJU4yue CyJIUMOCTEN;

- aJpec MecTa KUTEJIbCTBA;

- JIOMAaITHUK TenedoH;

- COJEprKaHue TPYAOBOrO JI0r0BOpa;

- cojeprKaHue JAeKIapalyu, MogaBaeMoil B HAJIOTOBYIO MHCTIEKIIUIO;

- TIOJJIMHHHUKY ¥ KOTIMY TIPUKA30B TI0 JTMYHOMY COCTaBY;

- JIMYHbIC JIeJIa U TPYJOBbIE KHUKKU COTPYAHUKOB;

- OCHOBaHWUS K MPUKa3aM 10 JUYHOMY COCTaBY;



- Jena, CoJepJKallie MaTepualbl 10 TOBBIIIEHUIO KBAIM(PUKALUU U
NEPETOATOTOBKE COTPYAHUKOB, X aTTECTAIIMU U CIIY>KEOHBIX PacCiIeI0BaHUsAX;

- KOIIUU JOKYMEHTOB 00 00pa3oBaHuy;

- pe3yabTaThl MEIUIIMHCKOTO OOCJEeNOBaHUS Ha TMpPEAMET TOAHOCTH K
OCYILIECTBIICHUIO TPYAOBbIX 00s3aHHOCTEI;

- ¢ororpadun U HMHBIE CBEJICHUS, OTHOCAIIMECS K IEPCOHAJIbHBIM JaHHBIM
paboTHUKA;

- PEKOMEHIalluH, XapaKTEPUCTUKHU U T.II.

2.3. VkazaHHble B 1.2.2. CBEJCHHMs SBISIIOTCS KOH(PHICHIHUAIBHBIMU U HE
NoJJIeKaT —pasMVIallleHUI0 HWHAYe Kak [0 OCHOBAHUSAM, TPEAYCMOTPEHHBIM
3aKOHOAATENBCTBOM PD.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B uensx ucnonHeHus TpeboBaHMI 3akoHOMaTeIbCcTBa PO mpu 0O6padoTke
NEPCOHAIBHBIX JaHHBIX, BCE PAaOOTHHUKHM JIE€TCKOIO CaJa JOJDKHBI MCIIOJIHATH
YCTaHOBJICHHBIN MTOPSAIOK:

3.1.1. Pabora ¢ nepcoHanbHBIMH JaHHBIMH PAaOOTHUKOB JIOJDKHA HE HapylIaTh
TpeOOBaHMI 3aKOHOAATENbCTBA PD U TOKAJIIbHBIX HOPMATUBHBIX AKTOB OPTraHU3aLUH,
U JI0JKHA OBITh HEMTOCPEICTBEHHO CBSI3aHA C OCYIIECTBIEHUEM UMH CBOMX TPYJIOBBIX
GyHKIHA.

3.12. TIlpu cbope u 00pabOTKE TMEPCOHAIBHBIX JAHHBIX pPAOOTHUKA
paboromarens JIOJDKEH pyKoBoacTBoBaThesi Koncturyrnuenr PO, Tpynossim
kozekcoM P® u uHbIMH pefepanbHbIMU 3aKOHAMH.

3.1.3. IlepcoHanbHble AaHHbIE PAOOTHUKOB JOJKHBI OBITh IMOJTYYEHBI TOJBKO
HEMOCPEICTBEHHO Yy Hero. Eciau 11 oOpaOOTKM €ro NaHHbIX WM WX TOJTY4YEHUs
NPUBJIEKAECTCA TPETbU JHIA, TO PAOOTHUK MJOJKEH JaTh MPEIBAPUTEIBHOE
NUCBbMEHHOE corjacue Ha 3T0. OTHOBpEMEHHO PaOOTHUK JOKEH OBITh YBEAOMIIEH O
nensix coopa mHGoOpMaluu, UCTOYHUKAX €€ TMOIY4YEeHMs], a TaKKe O MOCIEACTBHIX
OTKa3a OT NPEeJ0CTaBICHUS MUCbMEHHOT'O corlacus Ha cOop nH(OPMALIUU..

3.1.4. TlepconanpHbIC TaHHBIE PAOOTHUKA O €T0 MOJUTHYECKUX, PETUTHO3HBIX U
UHBIX YOEXKICHMSX, YaCTHOM >KU3HU, a TaKXKe YJICHCTBE B OOIIECTBEHHBIX U
NpO(COIO3HBIX OpraHU3aAlMIX HE TMOJIeKaT cOOpy KOMIIAaHHWEW, €CIM WHOE He
PEAYCMOTPEHO 3aKOHOJATEIHCTBOM.

3.1.5. 3amura TEpPCOHANBHBIX JaHHBIX PAaOOTHUKA JOJKHA OOECTICYMBATHCS
MOJIHOCTHIO 32 CUeT paboToaaress.

3.1.6. PykxoBoautens JIOY mnpu mpueme Ha paboTy, a TakkKe TpH JHOOBIX
U3MEHEHUSAX TMpaBuUi pabOThl C MEPCOHANBHBIMU JaHHBIMH, 00s3aH MHCHbMEHHOIO
3HAKOMUTH C HUMH BCEX PAOOTHUKOB JIETCKOTO CaJia.

3.1.7. Anmunuctpanus JJOY He umeeT mpaBo NPUHYXKIAaTh PaOOTHUKOB K
OTKa3zy OT CBOHUX npaB Ha 3aIIUTY MEPCOHAIBHBIX JAHHBIX.

4. OBSA3AHHOCTU PABOTHHUKA



PaboTHuK 00s13aH:

4.1. Tlepemate paboTomaTento BCE TMEPCOHAIBHBIC JaHHBIC, YKa3aHHBIE B
COOTBETCTBYIOIIUX IOKyMEHTAX.

4.2. B ycTaHOBIEGHHBIM TMpaBWJIaMU CpPOK coo0ImaTe paboromarento o0
U3MEHEHUU CBOUX MEPCOHANIbHBIX JTaHHBIX.

5. IPABA PABOTHHUKA

PabGoTHuK nmMeeT npaso:

5.1. Ha mpocmoTp miepcoHanbHON HHGOPMAIINH, UMEIOIICHCS Y paboToaaTes.

5.2. Ha cBoOOnHBI OecriaTHbII M HEOIPAHUYEHHBIM JOCTYyNl K CBOUM
NEPCOHANBHBIM JaHHBIM, B TOM YHCIE TMPaBO Ha IMOJIYYCHHE MOITBEPKAAIONINX
JIOKYMEHTOB B BHUJE CIPAaBOK, KOMHA WJIA B BHUJE MHOTO IPYroro oduinaibHOro
JIOKYMEHTA.

5.3. Ha poctym K MEIUUMHCKAM JaHHBIM C MOMOULIbIO MEIUIIMHCKOTO
CHELMAIIUCTA 110 CBOEMY BBIOOpY.

5.4. TpeboBaTh BHECTH U3MEHEHUS WM YJAIUTh IEPCOHAIBHYIO HH(DOpMALUIO,
NoJlydeHHYI0 paboTojgaTesieM B HapylIeHHE HACTOANIMX TpaBui. V3MmeHeHus
BHOCSITCSI HA OCHOBAaHWHY MUCHbMEHHOTO 3asIBJICHUsI PAOOTHHKA.

5.5. IlotpeboBaTh OT paboTonaTeNsl U3BECTUTH BCEX JIMLI, PAHEE MOJYYUBILIUX T10
BUHE paboTOAATENs HEMOJIHbIE WX HEBEPHbBIE IIEPCOHANIbHBIE JaHHBIE O PAOOTHHKE.

5.6. O6xanoBaTh B CyIcOHOM TOPSIIKE JTFOObIC HETIPaBOMEPHBIC NEHCTBUS WU
oe3neiictBue paboromarenss mpu 00pabOTKE W 3alUTE TEPCOHATBHBIX JAaHHBIX
paboTHUKA.

6. CbOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIBHBIX IAHHBIX

6.1. OOpaboTka TEPCOHANBHBIX MJAHHBIX pA0OTHHKA - 3TO TOJyYECHHE
uH(pOpMAIUU U3 PA3IMYHBIX UCTOYHUKOB, €€ XpaHeHue, o0paboTka, a Takxke Jrboe
JIPYroe UCIIO0Ib30BaHNUE.

6.2. IlepcoHasibHBIE MaHHBIE MPEAOCTABISAIOTCS CaMUM PAOOTHUKOM ITyTeM
3alOJTHEHUSI aHKEThl YCTaHOBIEHHOW (opmbl. Paboromarens o00s3aH Tpu  UX
MOJyYeHUU TPOBEPUTH 3asBICHHBIC TaHHBIC MPEIBSIBICHHBIM IOATBEPKIAOIINM
JIOKYMEHTaM.

6.2.1. AHKeTa COIEP>KUT BOIIPOCHI O MEPCOHAIBHBIX IAHHBIX PAOOTHHKA.

6.2.2. AHKeTa MOJDKHA OBITH 3amojiHeHa Pa0OTHUKOM JIMYHO. Bee mosist aHKeTh
JOJDKHBI OBITH 3alOHEHBI, & TPH OTCYTCTBUM WH(GOPMAIIMH B COOTBETCTBYIOIIEM
MoJIe JIOJDKEH CTaBUThCA Tmpouepk. CoKpallleHuss TpH 3allOJIHCHHH AaHKEThl HE
JOTYCKAIOTCS, TAK)Ke KaK U UCIIPaBJICHUS U 3a4epKuBaHus. B aTom cimydae paboTHUK
00s13aH 3allOJIHUTh AHKETY 3aHOBO.

6.2.3. AHkeTa paOOTHHUKA XPAHUTCA B JIMYHOM JieJie Y OTBETCTBEHHOTO JIUIIA
paboTtoaaTelisi BMECTE C MPEJOCTABICHHBIMU JOKYMEHTaAMHU.

6.2.4. Jlmanoe nemno paboTHuka ohopMIIsIeTCs TIOCTIE U3IaHUs TPUKa3a O pUeMe
Ha padoTy.



6.2.5. JImuHOe 1eno XpaHWUTCS B MAIKax «JIeJ0» YCTAaHOBIECHHOTO 0Opasia, Ha
KOTOpOM yka3biBatoTcs HoMmep nena u @.N.0. paboTHuKa.

6.2.6. Bce HOKYMEHTHI JIMYHOTO JieJia XPAHSATCS CTPOTO B XPOHOJOTHUECKOM
MOPSIZIKE, C MPOCTABJICHUEM JIaThl MX MOTYYCHUS, a TAK)KE HyMEpaIlnu.

6.2.7. JIna"Oe AeNo Mocie MpeKpaIieHus] TPYIOBOTO TOTOBOPA C COTPYAHHUKOM
nepesacTcss B apXWB, W XPAHUTCS YCTAaHOBIEHHBIC 3aKOHOJATEIHCTBOM CPOKH.

7. HEPEJAYA NIEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu ocCylIECTBIEHUM TMepeayu MNEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
TPETHUM JaULaM paboronaresnp 00s13aH:
- HE cooOILIaTh MEepCOHAJIbHbIE JAaHHbIE O€3 MOIYYEHHOTO MHCbMEHHOTO COTJIACHUs
pabOTHMKA, KpOME€ CJIydaeB, KOIJa Takue OOSI3aHHOCTH  YCTAHOBJICHBI
3aKOHOJAaTEIbCTBOM;

- HE TepelaBaTh MEPCOHANbHBIC JaHHbIE PAaOOTHUKA ISl MCIOJIb30BAHUS B
KOMMEPUYECKUX LIEIIAX;

- TpeOOBATh OT TPETHUX JHI] COONIOACHUS MPABHI padOThl C MEPCOHAIBHBIMU
JAHHBIMH, & TaKXK€ MPEAOCTABIICHNUS MUCbMEHHOTO MOATBEPKICHUS HCIOJIb30BaHUS
NEPCOHANIBHBIX JAAHHBIX B MOPSJIKE, MPEAYCMOTPEHHBIX HACTOSIIUM IOJ0KEHUEM O
3aIlMTE EPCOHATBHBIX JaHHBIX;

- JlaBaTh JIOCTYNl K TI€PCOHAJIBHBIM JIaHHBIM TOJIBKO JIUI[AM, HWMEIOIIUM
COOTBETCTBYIOIIMM JOMYCK M MCHOJB3YIOIMIMX UX TOJBKO JUIS BBIIIOJHEHUS
KOHKPETHBIX MOJTHOMOYHH;

- He wucrtpeboBatb WH(OOPMAIMIO O COCTOSIHUM 370pOBbs paOOTHUKA, 3a
UCKJIFOUEHUEM JaHHBIX, KOTOpPbIE MOTYT MOBIHUATH HA HMCHOJHEHUE PAOOTHUKOM
CBOUX TPYJOBBIX O0S3aHHOCTEH.

8. JOCTYII K IIEPCOHAJIBHBIM JTAHHBIM COTPYJIHHUKA

8.1. Bnyrtpennuit pmoctyn (ucmonb3oBaHue uHGOpMaAMU pabOTHUKAMHU
JIOLIKOJIBHOTO YUPEKICHHUS).
[IpaBo moctyma K mepcoHaIbLHBIM JIaHHBIM PAa0OTHUKA UMEIOT:

- pykoBoaureins JJOY;

- CTapILMUX BOCIIUTATEIb;

- cTapuiasi MeicecTpa

- COTPYJIHUKH OyXTalTepuH, B TIpeesiax CBOCH KOMIIETEHITNH;

- caM pabOTHHK.

8.2. Bremrnnit JTOCTYII (rocygapcTBEHHbIE CTPYKTYpHI).

[lepconanbHbIE JaHHBIE PAOOTHUKOB MOTYT MPEAOCTABIATHCS TOJIBKO IO 3ampoCy

KOMIETEHTHBIX OPraHOB, UMEIOIINX COOTBETCTBYIOIINE TOTHOMOYMS:

- enepanbHasl HaJIOTOBas CIy»K0a;

- MPABOOXPAHUTENbHbIE OPTaHblI;

- OpraHbl CTAaTUCTHUKH;

- OIOPO KpEAUTHBIX UCTOPUH;



- BOGHKOMATBhI;

- OpTaHbl COIMMAIILHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH]IBI;

- IOPA3ACIICHNUS] MYHUIIUITAJIbHBIX OPTaHOB yIPABIICHHUS.

8.3. Jlpyrue opranuzaiuu (TpeThH JIUIA).

CBeneHuss 0 paOOTHHKE MPEIOCTABISIOTCS TPETHUM JIMIIAM Ha OCHOBAHUU
MHCHbMEHHOTO 3asBJICHHUS CAMOT'0 Pa0OTHHUKA.

8.4. PoncTBEHHUKH U WICHBI CEMEN.

[lepconanbHble HMaHHBIE PAOOTHUKA MPEAOCTABISIOTCS POACTBEHHUKAM WITH

YJICHAM €TO CEMBbH TOJBKO C MMCHEMEHHOTO pa3pernieHus: paboTHUKA.

9. 3AIIIMTA NIEPCOHAJIbBHBIX ITAHHBIX PABOTHHUKOB

9.1. B pamkax peanuzanuu NyHKTOB Hactosimiero IlomoxkeHuss o 3amure
MEPCOHANIBHBIX JIaHHBIX PAa0OTHUKOB, PYKOBOJWTEIh KOMIIAHUM H3IACT MPUKA3 O
Ha3HAYeHUM JIMLA, OTBETCTBEHHOIO 3a CcoOMIoIcHHE TMopsiaka paboThl ¢
NEPCOHAJIHBIMU JTaHHBIMU PAaOOTHUKOB, Ha KOTOPOM JIEKaT BCE OOS3aHHOCTU IO
o0ecreyeHn0 KOHPUACHIMATBHOCTH MOJTYYEHHBIX JTaHHBIX, a TaKKe OpraHu3aluu
paboThI C HUMH.

9.2. Ilepenaua uHpopMaIIMK O MEPCOHAIBHBIX JAHHBIX MPOUCXOJIUT TOJBKO B
MMCbMEHHOM BHJI€. 3aMpocC JIOJDKEH OBITh CiejlaH B MUChbMEHHOM BHUJIE C YKa3aHUEM
BCEX PEKBU3WUTOB JUIIA, 3ampamiuBarolniero uHbopmarmio. OTBET TOKEH OBITh
caenan Ha ¢pupmenHoM Onanke JIOY u oTnpasiieH 1ub0 KypbepcKoii ciryx00¥, 1100
3aKa3HbIM TUCHMOM.

9.3. Bce mostydyeHHBIE TEPCOHAIBHBIE JAHHBIE JOJDKHBI XPAHUTHCS B MECTE,
MCKJIIOYAOIIEM HECAHKIIMOHUPOBAHHBIN AOCTYH TPETHUX JIHIL..

9.4. DNeKTpOHHbIE HOCUTENH HWH(OpPMALUHU, JOJDKHBI OBITh 3alUIIEHBI
KpUNTOrpaduuecKUMH CpeICTBAMHU 3aIIUTHI HTHHOPMAIIHH. .

10. OTBETCTBEHHOCTB 3A PA3IJIAIIEHUE HWH®OPMAILINU,
CBSI3AHHOM C NIEPCOHAJIBHBIMUM JAHHBIMH PABOTHUKA

10.1. JInma, npu3HaHHBIE BUHOBHBIMU B HApYyLICHUU TOJIOKEHHUI HACTOSIIETO
[Tonoxenuss O 3amUTe TMEPCOHANBHBIX JAaHHBIX pPAOOTHUKA NPHUBICKAIOTCS K
JUACHUIUIMHAPHOW, aJMHUHUCTPATUBHOW, TPaXJAHCKO-IIPABOBOM U  YIr'OJOBHOWU
OTBETCTBEHHOCTH, B IOPSAAKE NPEAYCMOTPEHHOM 3aKOHOJATeNbCTBOM POD n
JIOKAJIbBHBIMA HOPMAaTUBHBIMU aKTaMHU.



